
Students Leaving School Early 

For a student to leave the campus during the school day, the parent or legal guardian must provide a 
written note to the attendance office. The note should contain the full name of the student, date, grade, 
time and reason for dismissal, his or her parent’s daytime phone number and signature. Elementary 
School Level A sign-in and sign-out sheet is to be filled out by the parent in the school office when a 
student arrives late or is dismissed early. Students will not be released unless the parent or legal 
guardian arrives in person at school and shows proper identification to sign out with the child. 

Truancy/Attendance Officer 

A Spring ISD police officer is assigned as the Truancy Officer for Spring ISD. The Truancy Officer 
investigates possible compulsory attendance law violations, conducts home visits and other intervention 
services. The Truancy Officer also verifies student’s residency if in question. Any questions regarding 
truancy laws and procedures should be directed to the Truancy Division at the Spring ISD Police 
Department at 281-891-6911. 

Withdrawal for Absences 

The school attendance clerk may withdraw a student under the age of 18 who has been absent for ten 
consecutive school days and continuous attempts to contact the student or the parent or guardian have 
been unsuccessful. The school attendance clerk shall withdraw a student if the student is absent for ten 
consecutive school days and no reason for the absence is known 

Emergency Contacts and Information 

It is extremely important in case of an emergency at school that student records be accurate. Students 
or parents must update records with the school Attendance Clerk when there is any change in address, 
home, work, cell and emergency telephone numbers, guardianship, or a student’s name. A legal 
document must be submitted for a student name change, i.e., birth certificate, court order. A name of 
an individual and telephone number who can be contacted in the event the parent cannot be reached 
must be provided at the time of registration. Under normal circumstances, students will not be released 
from school to anyone other than the parent or guardian indicated on the registration form without 
written permission from the parent. In an emergency, the student may be released to the person 
indicated on the registration form as the emergency contact person. Proof of identification may be 
required from person(s) picking up a student from school. It is also important that the school know of 
any physical impairments, such as hearing defects, vision problems, allergies, or physical or emotional 
conditions, which may require medication or special attention. 

 

 



Visitors 

Parents and other visitors are welcome to visit District schools. All visitors are required to register with 
the receptionist and provide Photo ID. District campuses have the V-Soft System which requires visitors 
to show photo identification. This system checks for registered sex offenders.  

Please note that the following guidelines apply for all campus visits:  

• Call in advance to schedule a visit to ensure that the visit does not conflict with testing, supervision 
responsibilities or some other scheduled activity. 

 • Sign in at the school office and obtain a visitor’s badge designating your specific destination. At the 
end of your visit, return to the office to sign out.  

• A Photo ID must be shown anytime a visitor enters the building.  

• Make other arrangements for pre-school children rather than bringing them for the visit. The school 
does not have child care facilities and the activities of pre-schoolers distract students, teachers and 
parents.  

• Visitors must be dressed appropriately, with no revealing or suggestive clothing. Clothing with profane 
or offensive messages is prohibited.  

• The District absolutely will not tolerate disorderly conduct, including, but not limited to, refusal to 
comply with campus policy, profanity, and verbal or physical intimidation.  

• Video/Audio recording of students is prohibited to preserve the privacy of all students unless special 
permission has been expressly granted in advance.  

• Visitors are expected to follow all rules and policies established for students and staff. Campus 
administrators may ask violators to leave or not return to campus and may report violations of law to 
the police.  

Visits to individual classrooms during instructional time shall be permitted only with the principal's 
approval, and such visits shall not be permitted if their duration or frequency interferes with the delivery 
of instruction or disrupts the normal school environment. Student visitors are not allowed unless 
accompanied by an authorized adult and both follow sign in procedures. Trespassers are subject to 
prosecution. 

Having Lunch with your Child 

Parents are invited to have lunch with their children in the cafeteria. Please sign in at the school upon 
arrival. When lunch is over, parents must also return to the office to sign out. Visitation beyond the 
lunch period is considered classroom observation and must be pre-arranged with the campus principal. 
Parents/guests cannot provide food for another student. Principals may restrict lunch room visits during 
test days. 



 


